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1. OBHLIUE ITOJIO?KEHU A

1.1. Hacrosmee [lonoxxenue pazpaboTaHo B COOTBETCTBUU € ['palocTpOUTENHHBIM KOJIEKCOM
Poccutickoit ®enepanuu, DenepanbapiM 3akoHOM 0T 01.12.2007 Ne 315-D3 «O camoperyaupyeMbIx
opranuzamusix», YcraBom Camoperynupyemoil opranuzauuu  Acconuanuu — «CTpouTenu
000pOHHOr0 M 3HepreTudeckoro komiiekcory (mainee — CPO «ACO3K» unu «Acconmanus»)
U MHBIMM BHYTPEHHUMHU JOKYMEHTaMU ACCOLMAIMU B LENSAX OINpPEACIICHUs MOpSAKa XpaHECHUS
¥ YHUUYTOXKEHUS JIOKYMEHTOB, 00Pa3yIOIIUXCS B MPOIIecce ACSITEILHOCTH ACCOIMAIINN.

1.2. Hacrosmee IlonoxeHne yCTaHaBIMBACT TMOPSIOK, YCIOBUS W CPOKH XpaHCHUS
JIOKYMEHTOB ACCOILIMAINH, a TAKXKE MOPSIOK YHUUYTOXKEHUSI TOKYMEHTOB C HMCTEKIIMMH CPOKaMU
XpaHEHMUS.

1.3. J[letictBue IlomoxxeHusi pacmpocTpaHseTcs Ha BCe JOKYMEHTHI AcCCOIMAlMM, KOTOphIE
collep)KaTcsi B €€ JOKYMEHTOOOOpOTE COrjacHO JCHCTBYIOIIEMY 3aKOHOJATENbCTBY, YCTaBy
Y BHYTPEHHUM JOKYMEHTaM ACCOLMALINH.

1.4. B Accomnmanuu MOTYT CO3[]aBaThCsl U HCIIOJIB30BAThCA KaK JIOKYMEHTHI HA OyMa)kKHOM
HOCHTEJIC, TaK M B JIEKTPOHHOH (hopme (6€3 mpeIBapuTeILHOTO JOKYMESHTHPOBAHHUS Ha OyMaKHOM
HOCHTEJIC). DICKTPOHHBIA IOKYMEHT, TIOJITOTOBJICHHBIN ¢ COOTIOICHIEM TEXHIUYECKUX TPEOOBAHMUIA,
MOJIMCAHHBIA YCHUIIGHHOW JJIEKTPOHHON HH(POBOI MOANMUCHIO, 00JaNaeT IOPUANYECKON CHUIION
OJINHAKOBOM C TOKyMEHTOM Ha OyMa)KHOM HOCHTEIIE.

1.5. JlokymeHTHl Ha OyMa)XHOM HOCHUTENE M JJIEKTPOHHBIE JOKYMEHTHI, 00pa3yroluecs
B IIpolecce JeATenbHOCTH Acconuanuu, (opmupyrorcs B aena (OyMaKHbIE/3JIEKTPOHHBIE)
¢ co0JIt0IeHeM PUHIIUIIOB CUCTEMAaTU3allui JOKYMEHTOB.

1.6. Accomnuanus B OTHONICHWHM KaXKJIOTO JIMIIA, TPHHATOTO B €€ WICHBI, BEICT JIEJIO
YJieHa CaMOpEryJupyeMOl OpraHu3allid B COOTBETCTBUHU C TpeOOBaHUSIMHU [ 'paocTpOUTENHHOTO
kojiekca Poccuiickoit deaepannu v JOKaAIBHBIMUA aKTaMH Accollranun. Bee JoOKyMeHTHI fiena dwieHa
Acconuanuu moMenaTcs B OTASIBHYO TaIKy.

1.7. Hacrosmee [lonoxxenue He pacpocTpaHsSeTcss Ha MOPSIOK XpaHEHUS U YHUYTOXKECHUS
JIOKYMEHTOB OyXrantepckoil (prHaHCOBOI) OTYETHOCTH U KaJPOBBIX TOKYMEHTOB.

2. IOPAAOK N CPOKHU XPAHEHHUA JOKYMEHTOB

2.1. Opranuzanus XpaHeHHs JOKyMEHTOB Accoruanuu obecnieunBaetrcs IIpe3uneHTom
u Bune-IIpe3unentom Acconuanui.

2.2. Opranuzanusi XpaHeHHs JOKYMEHTOB, O0Opa3oBaBILIMXCS B Mpolecce AEATEIbHOCTU
CTPYKTYPHBIX MOJIpa3/ielleHuii AccolManuy, 00ecrneunBaeTcs PYKOBOAUTENSAMU CTPYKTYPHBIX
nozpaszesieHui Acconuanu.

2.3. JlokymeHThl Accormanuy Ha OyMa)XHOM HOCHTENE JOJDKHBI XPAaHUTHCS B YCIIOBHSIX,
o0ecreunBaroIUX UX COXPAHHOCTh U MPEJOXPAHSIOMINUX OT MOBPEXIEHUN, BPEAHBIX BO3/IEHCTBUI
OKpYy XaroImien cpeibl (IbUIK U COJTHEYHOTO CBETA) M UCKIIIOYAIOLIUX YTPaTy JOKYMEHTOB.

2.4. DIeKTpoHHBIE JOKYMEHTHI, IMOJUICKAIINE XPAHCHUIO, B YHOPSJAOYEHHOM COCTOSIHHU
nepefaTcs B BJIEKTPOHHBIN apxuB AccolMaluy, 00ecleYMBAIONNN UX ILEJIOCTHOCTh. MecTo
XpaHEHUs MIEKTPOHHOI 0 apxuBa omnpenensercs Bune-Ilpesnnentom Acconnanmy.

2.5. DNeKTpOHHbIE JOKYMEHTBHl TMOJUIeXKAT XPaHEHHIO B YCTAaHOBJICHHOM IOPSIKE
B MHGOPMAIMOHHBIX CHCTEMax AcCOIHMallMM B TEUYEHUE CPOKOB, MPEIYCMOTPEHHBIX s
AQHAJIOTUYHBIX JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE.
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2.6. Jlena 4wi€HOB caMOpETryJIUPYyeMOM OpraHHU3ally, a TAKKe JieJa JIHII, YICHCTBO KOTOPhIX
MPEKPAIIEHO, TMOAJIKAT TOCTOSIHHOMY XpaHEHUI0 Ha OyMakHOM Hocutene W (wim) B ¢dopme
AJIEKTPOHHOI'O JJOKYMEHTA (MaKeTa JIEKTPOHHBIX JOKYMEHTOB), MOAMUCAHHOTO C UCIOIb30BAHUEM
YCUJICHHOW KBATH(DHUIIMPOBAHHON AJIEKTPOHHOHN TOJITUCH.

2.7. Cpoku XpaHEHHS JOKYMEHTOB TIO OCYIICCTBJIICHHUIO JEATEIBHOCTH AcCCOIuaIuu
ONpENENATCS B COOTBETCTBUM ¢ ['pagocTpontenbHbIM KoaekcoMm Poccuiickoit @denepanu, HTHIMUA
JICHCTBYIOIIMMA HOPMAaTUBHBIMU aKTaMu MW ykaszaHbl B Ilpwioxenun Ne 1 k Hacrosmemy
[Tonoxenuto.

2.8. Hcuucnenue cpoka XpaHeHUs JOKYMEHTOB IPOU3BOAUTCS ¢ 1 sHBapsi rojia, Caeayomero
3a TOJIOM OKOHYAHMS UX JAEIONPOU3BOICTBOM.

3. IOPAAOK OTBOPA JOKYMEHTOB HA YHUYTOKEHUE

3.1. CTpyKTypHBIMHU IOJPA3/EIIEHUSAMH ACCOLMALIMH POU3BOAUTCSA OTOOP TOKYMEHTOB/Iel
IOCTOSIHHOTO U JIOJITOBPEMEHHOT'O XPAaHEHMs, a TaKkKe BBIJCJICHHE K YHHUYTOXECHHMIO [ell
C UCTEKIIUMHU CPOKAMU XPaHEHHUSI.

3.2. JIOKyMEHTBI BKJIIOYAIOTCSI B AKT O BBLICJICHHH JOKYMEHTOB C HCTEKIINM CpPOKOM
xpaHeHuss K yHuutoxkeHuto (Ilpunoxenme Ne 2 k Hactoswmemy Permamenty), ecinu
IIPElyCMOTPEHHBIN /111 HUX CPOK XpaHEHUs UCTEK K | sHBaps rofa, B KOTOPOM COCTABJIEH aKT.

3.3. [l opranu3anuy ¥ OpoBeIeHUs SKCIEPTU3bl LIEHHOCTH JOKYMEHTOB, 00pa30BaBILIUXCS
B IIpoliecce JesTeIbHOCTH ACCOLMAIMK, UX 0TOOpa /s OCYLIECTBICHUs JabHEHIIEero XpaHeHus
WIA YHUUYTOXeHMs mnpukazoMm IlpesuaeHta Acconuanuu co3gaercss OKCIEpTHas KOMHCCHS.
YucneHHbIN U IEPCOHATBHBIA COCTaB DKCNEPTHON KoMuccuu onpeaenset [Ipesnnent Acconuanyu.

3.4. Pabora DkcrepTHOW KOMHCCHUH OCYIICCTBISICTCS B (OpMe IMPOBEICHUS 3aceIaHui.
[To uroram 3acenanust JKCIIEPTHON KOMUCCHH O0(OPMIISIETCS IPOTOKOJI.

3.5. Ha 3acemanmm OKcClepTHOW KOMHCCHHM pAacCMaTpUBAIOTCS AKTHI O BBIICTICHUN
JIOKYMEHTOB C UCTEKILIUM CPOKOM XPAaHEHHUS K YHUUTOKEHHUIO.

4. TIOPAAOK YHUYTOKEHUA JOKYMEHTOB C UCTEKIIUMH
CPOKAMMU XPAHEHHA

4.1. JloxyMmeHTHI (OyMakHbIE U JIEKTPOHHBIE), CPOK XPaHEHHUSI KOTOPBIX UCTEK, BKIIOYAIOTCS
B AKT O BBIJICIICHHUU JIOKYMGHTOB C HUCTCKIIUM CpOKOM XpaHeHI/ISI K YHI/I‘-ITO)KGHI/IIO, KOTOpBII\/II
MOAMKCHIBACTCS WICHAMHU DKCIIEPTHON KOMHUCCHH U yTBepkaaercs [IpesnnenTom Accoruanuu.

42 AKT O BBIJICIICHUU )IOKYMeHTOB C HCTCKIIUM CpOKOM XpaHeHI/IH K YHI/I‘—ITO)KGHI/IIO
BCTYIIAE€T B CHJTYy TOJIBKO MOCIE €ro yTBepkaeHus [Ipe3uneHTom Accomuanuu.

4.3. [lena/mOKyMeHTBI, BKIIIOUEHHBIE B YTBEPXkJCHHBI AKT O BBIIEICHUU JOKYMEHTOB
C UCTEKILIUM CPOKOM XpaHEHUsI K YHUUTOKEHHUIO, OTACISIIOTCSA OT OCTAJIbHBIX JI€]T U XPaHATCS 10 UX
VHUYTOXKEHUS B CHENHMaIbHO OTBEIEHHOM MecTe. Vcmonb3oBaTh JOKYMEHTHI Ha OyMakKHOM
HOCHTEJIE ISl XO3IMCTBEHHBIX HYKJI HE pa3peliaeTcs.

4.4. Acconmanus MpOU3BOAUT YHUUTOXKEHHUE TOKYMEHTOB CaMOCTOSITENILHO, O YeM JIeTIaeTCs
COOTBETCTBYIOITAsi OTMETKA « Y HUYTOXKEHO» HEMOCPEICTBEHHO Ha AKTE O BBIJICIICHUH JOKYMEHTOB
C UCTEKIIIUM CPOKOM XpPaHEHUS K YHUUTOXKCHHIO.

45. AKT 0 BBIICTICHUH JOKYMEHTOB C HCTEKIIMM CPOKOM XPaHCHHS K YHUYTOXEHHUIO
XpaHUTCs B AccolHaIuu.
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5. BAKVIIOYUTEJIBHBIE I10JIOZKEHUA

5.1. Hacrosmee IlomoxkeHue BCTymaer B CHIy C MOMEHTa ero yTBepxkiaeHuss CoBeToM
Acconmanum.

5.2. TpeGomanus Hacrosmiero IlonoxeHuss o0s3aTeNnbHBI IS COOMIOACHUS PaOOTHUKAMH
CPO «ACODKy». Heucnonnenue Hactosiero IlonoskeHus BiiedeT 3a co0OH OTBETCTBEHHOCTD,
OIpElEIsieMyI0 JIEUCTBYIOIIMM 3aKoHoAarenbcTBOM Poccuiickont denepanuu U BHYTPEHHUMU
JIOKyMEHTaMU A CCOIMALIUH.
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[Tpunoxenue Ne 1

k  Ilomoxxenuro o
XpaHEHHUS] U YHUUTOXKEHUSI JOKYMEHTOB

OpraHu3aluu

B CPO «<ACO3K»
Ne n/mt Bun noxymeHnra Cpok xpaHeHUst
JIOKYMEHTa
1 VYcraB Accounanuu [TocTostHHO
2 JlokanbHble akThl Accomnuanuu (MOJOXKeHus, npasuia, | [locTosHHO
CTaHJAPThl, PEECTPHI, PETIIAMEHTHI)
3 JlokymeHnTel ©0  peopraHuszanuu, nepeumeHoBaHuu | [loctossHHO
OpraHu3aIu u T.1.
4 ITpukassl ICIOJIHUTEILHOTO OpraHa ITocTtossHHO
5 [Tpukassl [Ipesugenta CPO [TocTtossHHO
6 Hcxopsimasi KoppecnoHASHITUS 5 net
7 Bxopsimiast koppecnoHAeHIUS 5 ner
8 Hena unenoB CPO «ACO3K», B cocTaB KOTOPBIX BXOST: IlocTodnHO
1) 3asBreHuE O MpHEME B WICHbI ACCOIMAIINH;
2) NOKYMEHTBI, TPEICTaBJICHHbBIE IJIi MpUEMa B WICHBI
AcconpanuM, B TOM 4YHCI€ O  CHEHHAIUCTAX
WHJIUBUIyIbHOTO IPEANPUHUMATEIIS WIIH I0OPUITIECKOTO
JIULa;
3) nAokyMmeHThl 00 yIjaTe B3HOca (B3HOCOB) B
KOMIIEHCAIIMOHHBIM (OH (KOMIEHCAlMOHHBIE (OHIIBI)
Acconuanmu;
4) JOKYMEHTHI, TPEICTaBICHHbIE Ui  BHECEHUS
U3MEHEHUH B peecTp YWIEHOB  AccolMalui,
T0OPOBOIBHOTO BBIXOA U3 ACCOIUAIINH;
5) TOKYMEHTHI O pe3yJbTaTax OCYIIECTBICHUS KOHTPOJIS
3a  JIeATENbHOCTBIO  WileHa  Accouuanuu  (aKThl
KoHnTpoasHOro komuTeTa);
6) JOKYMEHTBI 0 Mepax IUCIUIUIMHAPHOTO BO3JIEHCTBUS,
MPUHSATHIX B OTHOIICHUH YieHa ACCOIMAINH (TIPOTOKOJIBI
JlucuunimHapHOH KOMHCCHH).
9 ['paduiku 1 pe3ynbpTaThl TPOBEICHUS TUIAHOBBIX MPOBEPOK | 2 TO1a
YJIEHOB AcCOllMalluu
10 Martepuansl no ¢opMUpOBaHHIO pabouyux Trpynm A | 2 roaa
MIPOBEICHUS IPOBEPOK WICHOB ACCOILIMALIUU
11 Matepuabl TUIaHOBBIX M BHETIJIAHOBBIX MTPOBEPOK UJICHOB | 2 TOJa
Acconmaniuy  (TOKyMEHTBI, TPEJOCTaBIsEMbIE UJICHOM
Acconuyanuu npy OCyIIeCTBICHUN TPOBEPKH)
12 OTyYeThl 0 AESITENIBHOCTH WICHOB ACCOLMALINU 5 ner
13 Kypnansl ydera (3asBlIeHHI, ICEM, aKTOB, IPOTOKOJIOB, | [locTosiHHO
paboueii JOKYMEHTAIUH, IPUKA30B, PEECTPOB U T.1I.)
14 [IpoTOKOJIBI AMCIMILIMHAPHON KOMUCCUU [TocTostHHO
15 Marepuansl IUCHUIUIMHAPHOTO MPOU3BOJCTBA YJIEHOB | 2 roja
Acconuanuu
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16 JIOKYMEHTBI 110 Cy1eOHBIM ITPOU3BOACTBAM 3 roga
17 Marepuanel OO0mmx coOpaHull  ydpeAUTEIICH/YJICHOB
Accoumanuu:
- JIucThl perucTpanuu y4acTHUKOB 5 ner
- [IpoTOKOIIBI 110 MO/ICYETY TOJOCOB 5 ner
- OI0JUIETEHU TOJIOCOBAHMS 1 ron
18 [IpoTtokonbl O6mux codbpanuit [TocTosiHHO
19 [TpoTokouibl 3acenanuii CoBera [TocTostHHO
20 bronnerenu ronocosanus wieHoB CoBeTa 1 rox
21 Marepuansl 10 MMCbMEHHBIM 3asBJICHUSAM U jKanobaM Ha | 2 rona
nercTBus (0e31eCTBUE) YWICHOB ACCOIMAIIHT
22 J1oroBOpHBI CTpaxOBaHUsI YWIEHOB ACCOIIHAIINN 3 roma ¢ gaThl OKOHYAHUS
IEUCTBUA
23 JloBepeHHOCTH YIeHOB AccolManuy Ha npenocTaBieHue | Jlo  ucredeHums  cpoka
JTOJKHOCTHBIMU JIMLIaMU ACCOIMAIIMN WX WHTEPECOB IO | AEHCTBUS
BOIIPOCAM, CBA3aHHBIM C WICHCTBOM B ACCOIMALIUU
24 Martepuanibl 10 YHUUTOKEHHUIO JOKYMEHTOB (mpukasbl 1o | [TocrosHHO
CO3JIaHUIO DKCIIEPTHON KOMHICCHH, TPOTOKOJIBI 3aCEAaHUS
OKCHepTHOM KOMHCCHUHM, aKThl O BBIICNEHUU K
YHHYTOXKCHUAIO JIOKYMEHTOB C HCTEKIIUM CPOKOM
XPaHCHMS)
25 JlokymeHThl OyxranTepckoil ((hMHAHCOBOI) OT4YEeTHOCTH, | B COOTBETCTBUU C
KaJ[pOBbIC TOKYMEHTHI HOPMAaTUBHBIMH
MIPaBOBBIMU aKTaMH,
perIaMeHTHPYIOIIUMHU
CPOKH XpaHEHUs
JIOKYMEHTOB JTaHHOU

KaTeropuu
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[Tpunoxenue Ne 2

Kk llomoxxenuro 1o  OpraHu3anuu
XpaHEHUs U YHUYTOXKEHUS JOKYMEHTOB
B CPO «ACO3K»

YTBEPXJIALIO
[Ipesunent CPO «ACO3K»

(moamucek) (pacuppoBKa MOIUCH)

« » 20 I.

Axm Ne

0 ébloeneHuu OOKyMeHmOB C ucmexKkumum CpoOKOmM Xpaneénusil K yRuUmosicenuro

r. Mocksa « » 20 1.

Ha ocnoBanuu Ilomoxkenus mo opraHu3al XpaHCHUA W YHUUTOXCHUA JOKYMCHTOB,

yrBepxkacHHoro pemieHneM Coseta CPO «ACO3K» oT « » 20 1.
Ne , DKCIIEPTHOM KOMHUCCHEH 0TOOPaHbI JOKYMEHTHI C HCTEKIITNM CPOKOM XPaHEHHS:
Nen/nn 3aronoBOK Jena MiH Kpaiinue natel Komnuecrso | llpumedanue
IPYIIIOBOM 3ar0J0BOK (rozsl) CANHULL XpAHCHHS
JJOKYMEHTOB
1
2

Bcero aen (10kymMeHTOB)

(mdpamMu ¥ IPOIHCHIO)

[Ipencenarens DkCepTHOW KOMUCCUH

(noamnuce) (pacumgpoBKa MOJIHCH)

UsieHbl DKCIEPTHON KOMUCCHH:

(moamuce) (pacurrdpoBKa MOATUCH)

(moamuce) (pacurrdpoBKa MOATUCH)

(moamuce) (pacurrdpoBKa MOATUCH)
COI''TACOBAHO:
ITpoToxon 3acenanust DKCIEPTHON
KOMHCCHH OT Ne
JIOKyMEHTBI yHHUTOXEHBI « » 20__ 1.

(moamucp) (pacuugpoBKa MOANHCH)



